






Step-by-Step Admission Reporting Process 

All candidates must complete the formalities in the prescribed sequence on the day of 

reporting. 

STEP 1 — Document Verification 

(Registrar Office, A Block) 

Candidates are required to report to the Registrar Office located in A Block for document 

verification. 

• Carry original documents along with self-attested photocopies of all required 

documents. 

• The complete checklist of documents is attached along with this email. 

• Verification must be completed successfully before proceeding to the next step. 

  

STEP 2 — ERP Enrollment 

(KIET ERP Portal) 

• After successful document verification, candidates will receive ERP login credentials on 

their registered email ID. 

• Log in to the KIET ERP Portal and complete the enrollment process as a Ph.D. candidate. 

• Ensure that all required details are accurately filled. 

  

STEP 3 — Fee Submission 

(Accounts Office) 

After completing ERP enrollment: 

• Proceed to the Accounts Office for fee submission. 

• Refer to the official website (www.kiet.edu) for: 

o Fee structure 

o Applicable fee relaxation (as per eligibility/category) 

http://www.kiet.edu/


·        To confirm your admission, you are required to submit the first semester tuition fee of 

₹25,000. Candidates eligible for fee relaxation may avail the same after verification of relevant 

original documents by the Registrar Office. 

·        The Registrar Office will enable access to the online form and payment portal. Candidates 

must complete all portal details within three days for completing the admission 

process.Coursework registration and supervisor allotment will begin only after successful form 

completion and verification. 

STEP 4 - Reporting to DDAC 

(Departmental Doctoral Advisory Committee) 

• Candidates must report to their respective DDAC (Departmental Doctoral Advisory 

Committee). 

• Meet the DDAC Coordinator for: 

o Academic orientation 

o Allocation/confirmation of research supervisor(s) 

o Discussion on research area and coursework 

  

STEP 5- Induction Program (Hybrid mode) 

• All candidates are required to attend the Ph.D. Induction Program organized by the 

University. 

• The induction program will cover: 

o Overview of Ph.D. regulations and guidelines 

o Research ethics and academic integrity 

o Institutional policies and facilities 

o Interaction with faculty, research coordinators, and administrative officials 

  

Failure to report on time or submit documents may lead to cancellation of admission. 

 



Ph.D. ADMISSION 

Document Verification Checklist 

 

Qualifying Degree for Eligibility 

☐  UG ≥ 75% 

☐  UG with 5% relaxation eligibility 

☐  PG ≥ 60% 

☐  PG ≥ 60% with 5% relaxation eligibility 

 

A.  Personal Documents 

☐ Aadhar Card of the Candidate 

☐ Recent Passport Size Photograph (soft copy) 

B.  Academic Qualifications 

☐ 10th Marksheet 

☐ Diploma / 12th Marksheet (Any one applicable) 

☐ Bachelor's Degree Mark Sheets & Certificate 

☐ Master's Degree Mark Sheets & Certificate (if applicable) 

☐ Provisional Certificate (if final degree not issued) 

C.  Entrance / Eligibility Documents 

☐ UGC-NET / JRF / CSIR-NET Certificate (if applicable) 

☐ GATE / GPAT / SLET Scorecard (if applicable) 

D.  Category & Reservation Documents 

☐ Category Certificate (SC/ST/OBC-NCL/EWS) (if applicable) 

☐ PwD Certificate (if applicable) 

E.  Employment / Transfer Related Documents (if applicable) 

☐ Relieving Letter (for Full-Time Sponsored / Non-Sponsored Candidates) 

☐ Study Leave Approval Letter (if applicable) 

☐ Self-attested certificate of Non Employment status 

☐ NOC for Part Time Employed Candidates 

F.  Relaxation Claim Documents (Tuition fee relaxation up to 10%) 

☐ Specially Abled (PwD) Certificate issued by competent authority 

☐ Proof of National / International Sports Participation 



☐ Proof of Parent Being a Padma Award Recipient (Padma Shri / Bhushan / Vibhushan) 

☐ Proof of Bravery Award (National Bravery Award Certificate – Self or Parent) 

☐ Proof of Parent Serving in Indian Defence Forces (Service Certificate / ID Card) 

☐ Proof of Residence / Domicile of Northeast State 

☐ Proof of KIET Alumni Status 

☐ Proof of Employment at KIET (Appointment Letter / Current Employee ID Card) 

☐ Proof of being Spouse / Child / Sibling of KIET Employee 

G.  Additional Documents 

☐ Migration Certificate (Original) 

 

 


